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I. O6mue nosoxeHust.

1.1. ITonoxenue o mopsake pa3palOTKH M NPHHATHS JIOKAIBHBIX HOpMATHBHBEIX akToB MBIIOVY
Herckuii cag Ne 32 «Canko» obwepassusaromero suaa EMP (nanee — IMonoxenue, nanee - JJOVY)
YCTAHABIMBAET e€auWHble TpeOOBaHMA K JIOKAIBHBIM HOPMATHBHBIM aKTaM, MX I[OArOTOBKE,
0(hOpMIEHHIO, IPHHATHIO, YTBEPIKACHUIO, BCTYIIEHHIO B CHIlY, BHECEHHIO H3MEHEHHH U OTMEHE.
1.2. Hacrosmee [Tonoxenue sBnsercs JiokaibHbIM HOpMaTHBHBIM akToM MBJIOV  Jlerckuii cag Ne 32
«Canxo» obmepassuBatomero Buga EMP (manee - JIOY) u 00sa3aTenbHO K HMCHOJHEHHIO BCEMH
y4aCTHHKaMH 00pa3oBaTeNbHLIX OTHOLICHHIA.
1.3. Tlonoxenue noaroToBieHo Ha ocHoBaHuu @enepanpHoro 3akoHa «0O0 oOpazoBaHHM B
Poccuiickot ®enepauun», Tpynosoro koxekca PO (manee — TK P®), I'paxnanckoro Konekca PO
(manee — 'K P®), Ycrasa JIOV.
1.4. JlokaneHeni HopMaTHBHBIH akT JIOY (nasiee — JIOKaIbHbIM aKT) — 3TO HOPMATHBHEIH [TPAaBOBOI
JOKYMEHT, COJep Kallluii HOPMBI, perynupymoouue odpazosarensHble oTHOweHHs B JIOY B mpenenax
CBOEH KOMIMETEHIHH B COOTBETCTBHH C 3aKoHomaTenbcTBOM Poccuiickoit Denepauuu, B mopske,
ycTtaHoBiaeHHOM Ycrasom JJOY.
1.5. JlokanpHple aKkTBl IEHCTBYIOT TOJNBKO B Mpejenax JaHHOH o0pa3oBaTesbHON OpraHu3alliid u He
MOTYT peryJaHpoBaTh OTHOLIEHHS BHE eé,
1.6. JlokaneHble akTbl H3JAKOTCS 10 OCHOBHBIM BOIPOCAM OpPraHH3alMH ¥ OCYIIECTBIIEHHS
obpaszosarenbHolt fesTensHocTH JIOY, B TOM 4Hele MO BOIpOCaM, periaMeHTHPYIOLIMM IIpaBHia
npueMa o00y4arolMXcs, peXMM 3aHATHI o0ydaromuxcs, (OPMBI, NEPHOJMYHOCTE M IOPSIOK
TEKYIIEr0 KOHTPOJIA, MOHHTOPUHIA JOCTHXKeHHH o0ydaiomuxcs, NOPSIOK M OCHOBAHMS MEepeBoia,
OTYHMCJIEHHS M BOCCTAHOBJIEHHS  oOydalommxcs, mnopanok ohopMIeHHS  BO3HHKHOBEHHS,
MPHOCTAHOBJIEHHA M IMpPEKpallleHHs OTHOIIeHHH Mexay oOpa3oBaTenbHON oOpraHmsanuei H
oOyuyaromumucss M (MIM) pPOJUTENIMH (3aKOHHBIMH IIPe/ICTABHTENISIMH) HECOBEPIICHHOJIETHHX
o0yyaromuxcs.
1.7. HopMBI TOKaNBHEIX aKTOB, YXy/UIAIONIHE MOJoKeHHe obyvaroumxcs wid pabotaukos JIOY no
CPaBHEHHIO C TMIOJIOJKEHHEM, YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM 00 00pa3oBaHMH, TPYIAOBBIM
3aKOHO/IaTeJIbCTBOM JTHOO MPHHATHIE ¢ HapyIIeHHeM YCTAHOBJIEHHOTO MOPSAKA, HE MPHMEHSIOTCS U
noanexat ormene JJOVY.
1.8. Jlokanenele axTel JIOY yTpauHBaiOT CHIY (MOMHOCTBIO MJIH B OTAEIBHOM 4acTH) B CIEAYIOLIMX
clyyasx:

— BCTYIUIEHHE B CHIIY aKTa, IPHU3HAIOLIETO JaHHLIH JIOKAILHBIH aKT YTPATUBLIMM CHITY;

— BCTYIUICHHE B CHIY JIOKQILHOrO akra OoJbLIEH HOPHAMYECKOH CHIIBI, HOPMBI KOTOPOTO

IPOTHBOPEYAT MOJIOMKEHUAM JaHHOTO JIOKAIBHOTO aKTa,
— T[IPH3HAHHE CYJAOM MJIM HHBIM YIOJTHOMOYEHHBIM OpraHoM TOCYJapCTBEHHOH BIIACTH
nokaneHoro akra JJOY nporusopeyanuM AefiCTBYIONIEMY 3aKOHOAATEIBCTBY.

1.10. Jlokanensiit akt JJOY, yTpaTHBLIMIA CHITY, HE MOJUIEKHT HCIIOIHEHHIO,

2. lenn u 3a3a49n.

[ensmu u 3amauamu HacTosmero [TonoxeHue sBJIsIOTCA:
—  CO3/laHWe eIMHOM U COINIACOBAHHOH CHCTEMEI TIOKANBHEIX akToB JJOV;
— ofecnevyeHne NPUHIMIIA 3aKOHHOCTH B HOPMOTBOpYeCcKoii aeaTensHocTH JJOVY;
— COBEpLICHCTBOBAHHE Ipolecca MOATOTOBKH, OdoOpMIICHUS, NPHUHATHS W  pealH3aLuy
JIOKAJIBHBIX aKTOB;

— TIMpeNoTBpalleHHe NyOJIMpOBaHUS pEryjIMpoBaHMs OOIIECTBEHHBIX H  00pa3oBaTeIbHBIX
otHoweHuii B JJOVY.

3. Buasl 1I0KaNbHBIX AKTOB.
3.1. B cootBerctBHH ¢ YcraBoMm naestenbHOCTH JIOVY pernameHTHpyeTcs CleAyIOLMMH BHIAMH
JIOKANILHBIX AKTOB: TOJIOKEHHS, PEIIeHHUs, MPHUKa3bl, paclopsLKEHUs, WHCTPYKIWH, IOKHOCTHEIE




MHCTPYKUHKH, NpaBHiIa, NOPAIOK. [IpencTaBneHHsll nepeyens BHIOB JOKATBHBIX AKTOB HE SBJISETCSH
HCYEePITBIBAKOIIIUM.
3.2. Jlokaneuere akThl JIOY MoryT GbITh KIacCH)HIMPOBAHDI:
a) Ha IPYNIBl B COOTBETCTBHH ¢ KoMmmeTenuueii JJOV:
— JIOKaJIbHBIC aKThl OPraHH3alMOHHO-PACIIOPSIUTEIILHOIO XapaKTepa;
— JIOKQJIbHBIE AKThI, PEMIAMEHTHPYIOLIHE BOIIPOChI OpraHH3alMy 00pazoBaTeIbHOrO Npolecca;
— JIOKIbHBIE aKThl, PETJIAMEHTHPYIOLIME OTHOLIEHHUS paboToaress ¢ paboTHHKAMH;
— JIOKIBHEIC aKThl, PErJIaMEHTHPYIOLIME OpPraHu3alHio y4eOHO-MEeTOHYECKOH paboTh;
— JIOKAJIbHBIE AKThl, PErTTAMCHTHPYIOLIHE JIeATe/IbHOCTh OPraHoB camoymnpasienus JJOV;
— JIOKAQJbHBIE AKTEHI, PErIaMEHTHPYIOLUME aJAMHHHCTPAaTHBHYIO M (DMHAHCOBO-XO3AHCTBEHHYIO
JIeSITeNbHOCTD;
— JIOKaNIbHBIE aKTEI, 00ecrieynBaroLIne BeIeHHE IeI0POr3BO/CTBRA.
0) o KpuTEpUIM:
— 110 CTEIIeHH 3HaYHMOCTH: 00s3aTe/IbHBIE H HeOOsN3aTeNIbHBIE,
— 10 cepe neficTBrs: 001Ero XapakTepa K CleUAIBHOTO XapaKTepa;
— TO KpyTy JIMIL: pacnpocTpaHsioumecs Ha Bcex pabotukos JIOY u He pacnpocTpansiomuecs
Ha BCeX padOTHUKOB OpraHU3alty;
= 10 croco0y NPHHATHA: NPUHUMaeMble pyKoBoxuTedeM JJOY eIHHOTHYHO U MPHHAMAEMBIE ¢
Y4€TOM MHEHHs NPEICTABUTEIBHOrO OPraHa y4acTHHKOB 00pa3oBaTeIbHBIX OTHOLICHHIA;
— TI0 CPOKY ACHCTBHS: MOCTOSHHOTO NeHCcTBHA, GeccpoUHbIe, ¢ ONpe/IeIeHHBIM CPOKOM ICHCTBHS;
— 110 CPOKY XPaHEHH: IOCTOSIHHOIO XpaHEeHus, 75 NIeT U Apyrue.

4. Ilopa10K NOArOTOBKH JIOKA/ILHBIX AKTOB.

B JIOY ycranaBnuBaeTcs cleayloLUmii OpsaaIoK HOATOTOBKH JIOKATbHBIX aKTOB:
4.1. IHUIHATOPOM MOJIrOTOBKH JOKAIBHBIX AKTOB MOTYT OBITh:

—  YYpeIuTels;

— aamunucTpanus JIOV B Hue e pyKoBOAMTES, 3aMECTHTENICH PYKOBOIHUTEIA;

— OpraHsl FOCy/1apCTBEHHO-00IIECTBEHHOTO yrpasierus JJOV;

— YYacTHHKH 00pa30oBaTeNbHBIX OTHOIIECHHIA.
OcHoBaHueM M7 TOATOTOBKH JIOKA&JIBHOrO aKTa MOTYT TaK)Ke SBIATBCS M3MEHEHHs B
3akoHoznarenbeTse PO (BHeceHHe M3MEHEHHI, H3IaHHE HOBBIX HOPMATHBHBIX IPABOBBIX AKTOB).
4.2. TIpoeKT NOK&JIBHOrO aKTa TOTOBHTCS OTACMBHEIM PAGOTHHKOM WM TPYNNON paGOTHHKOB MO
nopyuenuio sasenyroutero IOV, a takxke opraHom camoynpasnenus JJOY, KOTOpBI BBHICTYMHI C
COOTBETCTBYIOLIEH HHHUIIMATHBOM.
4.3. IloaroToBKa JOKalbHOTO aKTa BKJIIOYAeT B cebfA M3YYEHHE 3aKOHOLATENBLHBIX M MHBIX
HOPMAaTHBHBIX aKTOB, JIOKalbHbIX akToB JIOY, pernamMeHTHpYIOIIMX Te BOMPOCHl, KOTOpBIE
[IpE/NoJIaraeTCs OTPasuTh B IPOEKTE HOBOTO aKTa, U Ha 3TOH OCHOBE BHIOOP €ro B/, CONep:KaHHS H
NpeJCTaBlIeHHE ero B MUCbMEHHOH (opme.
4.4. TloaroTopka HauGosee BaXKHBIX JOKAIBHBIX AKTOB (IIPOEKTOB pelleHHi coOpaHHii, NeiCcoBETOB,
OpraHoB CamMOyNpaBJI€HHs, IIPHKA30B, IOJOKEHHH, IIPaBHII) JI0JDKHA OCHOBBIBATHCS HA pe3ysbTaTax
aHaH3a OCHOBHBIX CTOPOH JeATeNbHOCTH JIOY, TeHneHUMit e€ pa3BUTHA U CIIOKUBLIEIHCS CHTYaLIHH.
4.5. Ilo Bompocam npuema Ha paGoTy, NepPeBOJOB, YBOTBHEHMi, NPEJOCTABIEHHS OTIYCKOB,
MOOMWIPEHNH MM TPUBJIEYEHHS  COTPYIHHKOB K HCLMIUIMHAPHON HMAM  MaTepHaTbHOI
OTBETCTBEHHOCTH H3/1arOTCs MPUKa3bl, B cooTBeTcTBHH ¢ TK P®.
4.6. TIpoekt moKanbHOTO aKTa MOMIEKHT OOA3ATENBHON MPaBoBOM JKCHEpTH3e M TPOBEPKE Ha
TUTEPaTypHyIO TPaMOTHOCTb, KOTOphle mnposoasTtces JIOY camocrosTtensHo nubo ¢ yuacTHem
MPHBJICYCHHBIX CIELHAIMCTOB. JIOKANBHBIH aKT, He NPOLIEAIIHI IPABOBYIO 3KCNEPTH3Y, HE MOLIEKUT
PAaCCMOTPEHHIO U IIPHHATHIO.
4.7. IIpoeKT I0KaIbHOrO aKTa MOXKeT ObITh NpeAcTaBieH Ha o6cyxkaenue. PopMbl peICTaBIeHHUS Ul
o0cyka1eHuss MOryT OBITh pPasIHYHBIMH, HAlpUMep, pa3MelleHHe NPOeKTa JTOKATbHOrO aKTa Ha




WH(pOPMALMOHHOM CTEHZE B MeCTe, NOCTYIHOM IS BCeoOIIero obo3penus, Ha caiite J[OV,
HAlpaBIeHHE MPOEKTA 3aHHTEPECOBAHHBIM JIHIAM, NPOBEIEHHE COOTBETCTBYIOLIETr0 coOpaHus ¢
KOJIIEKTHBHBIM 00CY KICHHEM IIPOEKTA JOKATBHOIO aKTa | T.J1.

4.8. Ilpn HeoGXOMMMOCTH JIOKAIBHEIH aKT TPOXOIUT IIPOLIE/IYPY COTTIACOBAHHSI.

4.9. Cpoku ¥ mOpsIOK pa3spaGOTKH IIPOEKTA JOKAILHOIO aKTa, IOpANOK €ro COracoBaHus
YCTaHABIUBAETCS JIOKATBHBIM aKTOM 110 BEIEHHIO Jeonpou3soacTsa B JJOV.

S. Ilops10K NPHHATHA W YTBEP:KICHHS JOKAILHOI0 AKTA.

5.1. JlokanpHeli aKT, npomemmuii npaBoBYI0 M JIUTEPATYPHYIO 3KCHEPTH3Y, a TaKXKe IIPOLemypy
COTJIaCOBaHMs, TONEKHT NPUHATHIO M YTBEPAKISHHIO pykoBoauTenaeM JIOV B COOTBETCTBHH C
YcrasoMm JIOV.

5.1. Jlokanbupie akter JIOY MOTYT NPHHHMATBCS PYKOBOZMTENEM, OOIIHM cobpanueM pabOTHHKOB,
TICIArOrHYECKHM  COBETOM, OpraHOM TOCYNapCTBEHHO-OOIIECTBEHHOTO YIIPABICHHS JHOO HHBIM
opraHoM camoynpasieHus IOV, HajeNeHHBIM NOIHOMOYHAMH 10 MPHHATHIO JIOKATBHBIX AKTOB B
coorpetcTBHH ¢ YcrapoMm JJOY — 1o mpeaMeraM MX BEIEHHS M KOMIIETEHIMH.,

5.2. Tlpu IpHHATHH TOKATBHBIX KTOB, 3aTPArMBAIONIMX [PABA 00y4aroIUXCs, YIUTBIBAETCS MHEHHE
Cosera pomuTeneii.

5.3. llpowenmuif npouenypy NpPHHATHS JOKAIBHBIA AKT YTBep)KOaerca pykosoautenem JIOV.
[Tpouenypa yteep:xaenus opopmisierca mu60 MOANKCHIO, THGO npHKa3oM pykosoautens JJOV.

5.5. JlokanbHplit aKT BCTynaeT B CHIY ¢ MOMEHTA, YKA3aHHOTO B HeM, aubo, B clay4yae OTCYTCTBHSA
TaKOro yKasaHHs, 110 HCTEUCHHH 7 K&JIEHAAPHBIX JIHeH ¢ IaThl IPHHATHS JAHHOTO JIOKATBHOIO aKTa.
JlaToil NpUHATHSA JIOKATBHOTO aKTa, Tpebylomero YTBepKaeHHs pykoBoautesnem IOV, asnsercs mara
TAKOTO YTBEPIKICHHS.

5.6. [locne yTBepikaeH S IOKATBHOTO AKTa IPOBOJHTCS NpoLe/ypa O3HAKOMJICHHS C HUM YYaCTHHKOB
00pa3oBaTeNbHBIX OTHONICHHI, HA KOTOPBIX PACHpPOCTPAHAIOTCS TMONOKEHHS IAHHOLO JIOKAIBHOTO
akra. O3HaKOMIIEHHE C JIOKAIBHBIM aKTOM O(GOPMISIETCH B BHIE POCTIHCH O3HAKOMJIIEMBIX JIHI ¢
YKa3aHHEM JaTel O3HAKOMJICHHS IHOO Ha caMOM JIOK&JIbHOM akTe, NUOO HA OTHAE/IBHOM JIHCTE
O3HAKOMJICHHS, NPUJIATaeMbIM K HEMY, THOO B OTACIBLHOM XKypHAae.

6. Odopmaenne JokanbHOro aKTa.

OdopmrieHne OKATLHOIO aKTa BBIMOJHSAETCS B COOTBETCTBHH C TpeboBanuamu «['ocynapcteeHHOM
CHCTEMBI  IOKyMEHTAIIHOHHOTO o0ecredeHus ympasieHus. OCHOBHBIE moJokeHHS. OOIue
TpeOoBaHus K JIOKYMEHTaM H CIyK0aM NOKYMEHTAIHOHHOTO OGECTeYeHHS», a TaKike HOpMaMH
«YHHQUUMPOBAHHOI CHCTEMBI JOKYMEHTALIHH. YHUpHUMpOBaHHAs CHCTEMa OpraHH3alHOHHO-
pacnopsaIuTeNsHOM JoKyMenTauuu. TpeGosanus k opopmuennio gokymentos. TOCT P 6.30-2003"
(ytB. Iloctanosnennem I"occranmapra Poccnn ot 03.03.2003 N 65-c1 «O IIPHHATHH U BBEJEHHH B
AeHCTBHE roCy1apCTBEHHOTro cTanaapTa Poceniickoii Menepanumy). [Tpu 3tom:

6.1. CTpykTypa JOKaJbHOrO aKTa JO/DKHA O0eCIeYMBATh TOTHUECKOe PasBUTHE TEMBI MPABOBOTO
perynnposanus. Eciu TpeGyeTcs pasbACHEHHe lesell W MOTHBOB NPHHATHS JOKAIBHOTO akKTa, TO B
MPOEKTE JaeTCs BCTYIHTEbHAA 4YacTh — mpeamOyna. [logoXKeHHMs HOPMATHBHOTO XapakTepa B
npeamOy/1y He BKIIOYAIOTCH.

6.2. HopmartusHele npeanmucanns oQOpMISIOTCS B BHJIE TYHKTOB, KOTOpBIE HYMEPYIOTCS apaOCKHMHU
uubpamMu ¢ TOYKOH M 3aroJoBKOB He MMEOT. IIyHKTBI MOIYT MOAPa3feNnsThesi Ha TOMTYHKTEL
KOTOPBIE MOTYT HMETh OYKBEHHYIO HITH HH(POBYIO HYMEpPAIIHIO.

6.3. 3HauuTeNbHBIE IO 00BEMY JIOKATBHEBIC AKTHl MOTYT JEIHTHCS HA TNIABEL KOTOpBIE HYMEPYIOTCS
PUMCKHMH IMbpaMH ¥ UMEFOT 3ar0IOBKH.

6.4. Eciiu B JIOKaNBHOM aKTe MPHBOASTCS TaOaHIbL, rpadHKH, KapTbl, CX€MbI, TO OHH, KaK IPaBHUJIO,
JOJUKHBI OQOPMIIATECS B BHJE NPHIOKEHH, a COOTBETCTBYIOIIME IYHKTHI AKTA IO/DKHLI UMETh
CCBUIKH Ha 3TH IPHJIOKEHHS.

6.5. JlokanbHBIH aKT C MPHIOKEHHUAMH J0JKEH HMETh CKBO3HYIO HYMEpAalH1IO CTPaHHIL.



6.6. JlokaneHblii akT u3naraercs Ha FOCYNapcTBEHHOM s3bike PO W momkeH cooTBeTcTBOBATEH
JMTEpaTypHLIM HOPMaM.

6.7. CTpykTypa JOKaTBHOrO aKTa NO/DKHA GBITH JIOTHYECKH 0OOCHOBAHHOM, OTBEYAIONIEH IesM H
3al1adaM MPaBoOBOTO PEryJIMPOBAHKS, & TAKKE ObecIeunBaroLIel JIOTHYECKOE Pa3sBUTHE U NPaBHIILHOE
NOHHMAaHHUe JAaHHOT'O JIOKAJILHOIO aKTa.

7. OcHOBHBIE TPEGOBAHMS K JTOKAIBHLIM aKTaM.

Jlokanshele aktel JIOY 10MKHBI COOTBETCTBOBATE CIEAYIOIIHUM TpeOoBaHHAM:

7.1. Tlonoxenue nomkuoO COACPKaTh Ccrenyome obs3are/bHble PEKBH3HTHI: 0003HAYCHHE BHIA
JIOKQJIGHOTO  aKTa; €ro HaHMEHOBaHHE, IPH(BI: NpHHATO, YTBEDIKJICHO, COIVIACOBAHO, YYTEHO;
PETHCTPALHOHHBIH HOMEp, TEKCT, COOTBETCTBYIOUMI ero HAaHMEHOBAHHIO; OTMETKY O HATHYHH
IIPUI0KEHHS U COTTIACOBAHHUS.

7.2. TlpaBuna momKHBI COACPXKATh CHEAyIOIIHe 00s3aTeNbHbIE PEeKBH3HTBHI: 0003HAYCHHE BHJIA
JIOKaIbHOTO aKTa; €ro HaHMEHOBaHHe, FPU(BI NPHHATHS H YTBEPIK/ICHHS]; TEKCT, COOTBETCTBYIOLIHI
€r0 HAHMCHOBAHUIO; OTMETKY O HATHYHH NPUIIOKESHHUS, PETHCTPALIHOHHEIH HOMep.

7.3. MHCTpYKIMM IOIKHEI COnepiKath Cleaylomue 00s3aTenbHble PEKBU3UTHI: 0603HAYEHHE BHIA
JIOKATIEHOrO aKTa; €ro HaHMEHOBaHHe; rPU(BI NPHHATHS U YTBEPIKICHHS; TEKCT, COOTBETCTBYIOLINI
€0 HAUMEHOBAHHIO; OTMETKY O HAIMYHH [PUIOKEHHS; PETHCTPALIHOHHEIH HOMeP.

7.4. PeuleHHs NOMKHBI ComepiKaTh clefyromue o0s3aTeNbHble PEKBU3UTHI: 0GO3HAYEHHe BHIA
JIOKAILHOTO aKTa; MECTO M JaTy NPHHSATHS, TEKCT, IOKHOCTD, (haMUITHIO, HHHLIMATBI M TIOANKCE NHIIA,
MPHHABLIErO PEHICHUE, OTTHCK [I€YATH.

7.5. TlpuKasbl ¥ pacropsKeHus pykosoautens JIOY nomkHsl comepikaTs CleayomMe 06s3aTe bHbe
PEKBH3HTEL: 0003HAYeHHE BHAA JIOKATLHOTO aKTa M €ro HaNMCHOBAHHE; MECTO M 1aTy NpPHHSATHI,
PETHCTPALHOHHBIH HOMED, TEKCT, I0JKHOCTb, (DAMHIIHIO, HHHIHAIE 1 NOANHKCH pykoBoautens JJOV.,
Iprkaspl u pacnopsykeHHs BEIMOMHAIOTCS Ha GaHKe JOV.

7.6. TIpoTOKONIBI H AKTHI AOJKHBI CONCPAKATE CIENyIOIMe 00A3aTebHbIe PEKBH3UTBI 0003HAYCHHE
BHIA JIOKAIBHOTO aKTa; MECTO M JaTy NPHHATHS, HOMEp, CITHCOK IIPHCYTCTBYIOIIHMX; TEKCT,
COZCPKAMi MOBECTKY JHS, ONHCAHHE XOJa, TOpANKa M MPOLEYPEl COBEPIIAEMBIX ONpeeTeHHbBIX
(FOPHAHYECKH 3HAYMMEIX) feficTBHil TG0 OTCYTCTBHE ONpPEACIICHHBIX (JaKTOB; HOKHOCTS, (haMHIIHIO,
HHHIHAIBl M IIOJMHCH JHOA (JIMI), COCTABHBLIMX WM NPHHHUMABIIHX Y4YacTHE B COCTaBJICHHH
NPOTOKOJIA HITH aKTa.

7.8. MeToauyeckne peKOMEHDALMH JOJIKHEL CONCPXKATh cenytolnne o0A3aTeNbHble PeKBH3UTHI:
0003HauyeHHe BHIA JIOKAILHOTO aKTa, MECTOo H JATy [NpPHHATHS, €ro HaWMEeHOBAaHME, TEKCT,
COOTBETCTBYIOLIHI €ro HaUMEHOBAHHIO M CONEpKALIMil yKasaHue Ha BHJ, HAaUMEHOBAHHE W 1aTy
NMPUHATHA TIPABANT WM MHCTPYKUMH, HOPMBI KOTOPBIX Pa3BACHSIOTCHA, KOHKPETH3HUPYIOTCS HIIH
ACTAIHSHPYIOTCS METOIMYECKHMH PEKOMEH/IALHIMH; JOIKHOCTD, hamums, nHULHAEL Hna (THn),
COCTaBHBILHX METOJHYECKUE PEKOMEHIALIHH.

7.9. TlporpaMMbl M TJTaHBI JOJKHBI COAEpKATh CHeNyromne 00sa3aTe/bHBIE PEKBH3NTHL 0603HaYeHHe
BiZa JIOKQIbHOTO aKTa; MECTO W JaTy NpPHHATHS, HAWMEHOBAHHE M TEKCT JIOKAJIBHOTO  aKTa,
COOTBETCTBYIOIIHE €0 HAMMEHOBAHHIO.

7.10. JlomKHOCTHAA MHCTpPYKuHs paboTHHKA MIOMKHA CcomepsKaTh CIIeNYIOUIHE pasiensl: obuue
TONIOMKCHAA;  1paBa, INpPEJOCTaBlseMble pPaGOTHUKY M ero 00S3aHHOCTH;  B3aMMOJEHCTBHS;
OTBCTCTBCHHOCTE 32  HEKAYECTBEHHOE W  HECBOGBPEMEHHOE  BLINOIHEHHE (HeHcIIOIHEHHE)
00s3aHHOCTEH, IPeyCMOTPEHHBIX 10IKHOCTHOI HHCTPYKUMeit; TpeboBaHHUs K paboTHHKY.

7.11. Ilpu TOArOTOBKE NOKATBHBIX aKTOB, PETYTHPYIOIHX COLMATBHO-TPYIOBbIE OTHOIICHMUS
(HampiMep, KOJNEeKTHBHBIH 10roBop, MpaBHIIa BHYTPCHHErO TPYJOBOrO pacmopsiaka M Jp.) cleayer
PYKOBOJICTBOBAThCS PEKOMEHIALMAMH O HHUX.

7.12. Cpems JIOKQIBHBIX aKTOB JOY Beicmyio topuamueckyio cuny mmeer Yeras OV. ITostomy
lpHHAMaeMbIe B JIOY JoKanbHbIe aKThI HE JOJKHEL TPOTHBOPEYHTE €ro YcTany.



8. lokymenTauus.
81. JlokanbHble akThl IpoxoaaT TMPOLEAYPY perucTpalii B CHEUHAIbHEIX Ky pHATAX.
8.2. OO6s3aTenbHOl permeTpaumu momteskar TTOJIOKCHHS, MpaBHIa, HMHCTPYKUHH, NpPHKA3bl M
pacniopsikeHus 3asenyroniero JJOV,
8.3. PerucTpaumio NOKatbHBIX aKTOB OCYHICCTBIACT OTBETCTBEHHBIN 32 BEACHHE JACIONPOM3BOICTBA
COIIACHO HHCTPYKUHMH IO IENONPOn3BOACTRY B JIOY.
8.4. Perucrpamns nonoxenuii, MPaBUI M HHCTPYKUMEH OCYIIECTBIAETCH He MO3JHEE MHS HX
YTBepikaAcHUA 3apenyromuM JIOY, npukasos u pacniopsokennii sasenyromero JI0Y — ue nosauee mus
HX M3JaHHs.

9. Tlopsi10K BHECEHNS H3MeHeHHIT 1 10MOHeni B JIOKA/IbHbIE AKTHI.

9.1. B nefictByroume B JIOY nokanbHble akThi MOTYT OBITh BHECEHBI H3MEHEHHS U JI0TOTHEHHS.

9.2. Ilopanok BHeCeHHS W3MeHeHHil fonomieHu# B okanbHeie akThl JIOY onpexensiercs B camux
JIOKAJILHBIX aKTaX. B OCTANBHEIX CIyyasx H3MeHeHHs M JOMIOTHEHHS OCYIIECTBIISIOTCA B CICAYIOLIEM
HOpsLIIKe:

9.2.1. BHECEHHE H3MEHEHHH U OTIOTHEHHI OCYLICCTBIISACTCA B OPAJIKE, YCTAHOBICHHOM B JIOKATTBHOM
HOPMAaTHBHOM aKTe, Ha OCHOBAHHH KOTOPOI'0 BHOCSTCS H3MEHEeHHS,

9.2.2. U3MEHEHHS M JIOTIONHEHHS B JIOKATBHEIE aKTBI! TOJIONKEHHS, NPHHATHIE 0€3 COrmacoBaHHUS C
OPraHOM rocynapcTBEHHO-OOLICCTBEHHOTO YIpaBIIeHHs (camoynpaBneHus), npasua, HHCTPYKLHH,
MPOTPAMMEL, TUIAHBI, PEIICHHS, NPHKA3BI H PACTIOPSIKEHHS 3aseayioumero JIOV, BHocsTes myTem
H3/aHus npukasa 3asenyromero JIOY o BHeceHMH M3MeHeHHH i JONOJIHEHHH B JOKATbLHBIMH
HOPMAaTHBHEII aKT;

9.2.3. M3MEHeHHS M JIONONHEHHs B TIOJIOKCHHA, TPHHATBIC IIOC/E COTNIACOBAHHSA C OpPraHOM
FOCY1apCTBEHHO-00LIECTBEHHOIO yIIpaBIeH s (camoynpaBienus), BHOCSATCS IIyTeM H3/IaHHS [PHKA3a
sasefyiomero JIOY o BHeCeHHM M3MEHEHHH WTH JOMOTHEHUI B JIOKAJIBHBIH aKT ¢ Tpe/iBaApUTEILHBIM
TIOJIyYCHHEM OT HEro COTJIacus.

9.3. VI3MeHeHNs U JOMOJNHEH!S B JOKAIBHEIH aKT BCTYNAKOT B CHITy C JaThl, YKa3aHHOI B MpHKase o
BHCCCHHH H3MEHCHHMH MM JONOJHEHHH B JIOKATBHBIN HOPMATHBHBIH aKT, a B Clly4ae OTCYTCTBHS
YKa3aHHi B HEM NaThl — M0 HCTEYEHHH 7 KaleHNApPHBIX AHell ¢ 1aTbl BCTYIJICHHS TpHKa3a o
BHECCHHH H3MCHEHHI WIIH JIOTIONIHEHHUIT B JIOKATLHBI aKT B CHITY.,

9.4. U3MeHeHHs W IOMONHEHHs B NpeANKCanns u TpeOOBaHHs, IIPOTOKOLI H AKThI, METOIHYECKHE
PEKOMCHIALHH, aKTBI O NPH3HAHHHU JIOKATBHEIX AKTOB YTPATHBIINMH CHIIY, HE BHOCATCS.

10. 3akaounTe/IbHBIC M0J10KEH S,

10.1. Hactosmee TTosoxenue npunumaercs c Y4€TOM MOTHBHPOBAHHOTO MHEHHS IMPO(COI3HOrO
KoMHuTera JJOV.

10.2. Tonoxenue BeTynaer B cuity ¢ AaTh! ero YTBEpKIEeHHUS 3aBeyromuM JJOV.

10.3. Tlonoxenue yrpadusaer cuiy B Cllyqae pUHATHS HOBOTO [T0/10%KEH S O TOKANTBHBIX aKTax.

10.4. Bompockl, He yperynMpoBaHHBIE HACTOAIIMM [Tonoxkennem, moamexar yperymupoBanuio B
COOTBETCTBHH ¢ ICHCTBYIOIIHM 3aKOHOJATE)IbCTROM P®, Vcrasom JIOY M MHBIMH JOKATBHBIMH
HOpMaTHBHBIME akTamu JIOV,




